
Additional Information 
 
Main Duties:  

As Clerk: 

• Facilitate and attend all council meetings and committee meetings; including 
the issue of notices for calling such meetings of the Council and its 
committees, keeping accurate minutes of all meetings and issuing them to 
Councillors in a timely manner. 

• To ensure that legal, statutory and other provisions, governing or effecting the 
running of the Council are observed. 

• To monitor and maintain GDPR data compliance, including safe storage and 
backup of data. 

• To maintain and manage the Parish Council Website. 

• To provide advice and guidance to the Council and Councillors. 

• To implement Council decisions and obligations. 

• To monitor Council policies and prepare policies for review and adoption. 

• To receive correspondence and documents on behalf of the Council and to 
deal with such items and/or bring them to the attention of the Council. 

• To advise of the practicability and likely effects of specific courses of action 
considered by the Council. 

• To liaise with the Parish Footpaths Officer in maintaining the Rights of Way 
within the Parish. 

• To act as representative of the Council as required. 

• To be responsible as an officer and employee under the Health and Safety at 
Work Act for his/her safety at work and to take reasonable care for his/her 
health and safety at work and that of other persons who may be affected by 
his/her act or omissions at work. 

As RFO 

• Keep accurate financial records, banking online, authorisation of invoices and 
payment of accounts.  

• Monitoring HMRC payments/wages in collaboration with the Council payroll 
service provider. 

• Setting the council budget in liaison with the Finance committee. 

• Liaising with the auditors and preparing the end of year accounts. 

• To ensure the councils obligations to insure are properly met. 

• To maintain a register of the Council assets. 

• The current Locum Clerk has agreed to act as Responsible Financial Officer 
for a period of overlap following appointment in order that the appointee is 
able to fulfil the role of Clerk while developing in the role. 

 
The Council 

 
• Cromford Parish Council consists of ten elected / co-opted 

members.  There is currently one vacancy. 
• The council employs the Clerk / RFO and a Footpaths Officer (FPO).  

• Responsibility for overseeing the work of the FPO is taken by two 
councillors and the Clerk / RFO responsibility is only to ensure up to 

date financial records are kept for their own and FPO employment. 



• The FPO and councillors are responsible for work on the network of 
footpaths within the village boundaries including use of the County 

Council Minor Maintenance Agreement funds.  
• Meetings of the full council are held on the third Wednesday of 

every month.  An exclusion is usually made for the month of August 
(min 11 meetings per annum). 

• Finance Committee meets quarterly. 
• Quarry Liaison Committee meets a maximum of quarterly – more 

usually three times a year. 
• Staffing Committee will meet twice annually for appraisal and to 

review employment requirements. 
• The council is the official adopter of Cromford Station.  A team of 

volunteers maintain the gardens through the auspices of the County 
Council and rail operating company.  The Clerk has no formal 

responsibility for the volunteers or adoption scheme.  

 
Cromford Village 

 
Our village is a popular spot for day trippers and holiday makers on 

longer stays, as well as for visits to learn of the history of the Derwent 
Valley Mills World Heritage Site with Cromford as the northern gateway to 

the valley.  Sir Richard Arkwright built his first mills here on the River 
Derwent and thus began the factory system and the industrial use of 

power.  The Arkwright Society are a prominent feature of the village with 
their ownership of the first mill buildings and other buildings that are 

important to its history. 
 

Located on the southern edge of the Peak District National Park we are 
surrounded by stunning scenery and protected woodlands.  We have two 

nature reserves within the village boundary and a mini reserve, Cromford 

Dam (also known as The Mill Pond), in the centre of the village.  During 
the lockdowns it was possible to go for walks from home on every day of 

the week without using the same walk twice, and now we are seeing a 
significant number of casual walkers and serious hikers visiting and 

beginning to use the village as a base, as well as frequent the number of 
places with a good reputation for refreshment that are in the village. We 

are also fortunate to have a number of good shops and have been 
especially fortunate to retain our Post Office. 

 
There are approximately 1,500 residents in around 800 properties, so it 

can be seen from these figures that a good number of the properties in 
the village are used for holiday letting. Much of the central part of the 

village has listed status, and other parts are seen as the buffer zone for 
the World Heritage site.  As a result, planning consultation is a major 

issue for the Parish Council.  

 



There is a good school and playgroup in the village, and both draw 
children from other villages in the area as well as from Cromford.   

 
Due to its location, in addition to the tourist traffic, the village is hub to a 

significant transport route as a link for the East Midlands to Manchester 
and the north west area of England.  While we have no heavy industry, 

there are also a number of quarries in the area that feed their traffic 
through the village so that traffic pollution in various forms is a major 

concern for residents.  This is also a major concern for Councillors as well 
as the oversight of the quarry operations.  The Parish Council is a sponsor 

for Station Adopters and works with the rail provider to try and encourage 
use of the rail service from Derby rather than visit by car. 


